
Quote Sheet for Request for Quotations (RFQ)  

Number: _________________________ 

Item Number Project Code List of Project Code Descriptions Estimated 
Monthly Quantity 

(EMQ) 

Unit Unit Price 
(Filled in by 
Contractor) 

 
1. 

 
 
 

    

 
2. 

 
 

 

    

 
3. 

 
 
 

    

 
4. 

 
 
 

    

 
5. 

 
 
 

    

 

___________________________________  __________________________________________________________________ 
Vendor’s Name      Vendor’s Phone Number/Fax Number/Email Address 
 
___________________________________  __________________________________________________________________ 
Vendor’s Street Address     Vendor’s City, State, and Zip Code 
 
___________________________________  _________________  __________________  __________________ 
Signature of Person Authorized to Sign Quote  Date    Quantity Discount  Tax Identification Number 
 
____________________________________  _____________________  ___________________ 
Printed Name of Signer     Discount Terms or Net 30?  Performance Start Date 
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